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Local Councils in England
Annual return for the vear ended
31 March 2011

Local councils in England with an annual tumover of £1 million or less must complete
an annual retumn summarising their annual activities at the end of each financial year.
In this annual retumn the term ‘local council' means a Parish Meeting or a Parish
Council or a Town Council.

The annual return on the following pages s made up of four sections:

- Sections 1 and 2 are to be completed by the person nominated by the local council,
- Section 3 will be complated by the external auditor.

= Section 4 is to be completed by the local council's internal aldil provider.

Each council must ensure this annual returmn s approved no later than 30 June 2011.

Completing your annual returm
Guidance notes, including a completion checklist, are provided on paga 6 and at relavant
points in the annual etum.

Flease complste all sactions highkghted in green. Do not leave any green box blank.
Incompiate or incomact retums may require additional extemnal audit work and incur
additional costs.

Please send the annual retum, together with your bank reconciliation as at 31 March 2011,
an explanation of any significant year on year vanances in the accounting statements and
any additional information requestad, to your appointed external auditor by the due date.

If required, vour auditor will Identify and ask for any documents needed for audit, Unless
requested, pleasa do not send any onginal financial records to the external auditor.

Audited and centified annual returns will be returned to the councll for publication or public
display of sections 1, 2 and 3.

It should not be necessary for you to contact the external auditor or the Audit Comimission
diraCily for guidance.

More guidance on complating this annual retum ks available in the Practiionars' Guide for local
counciis that can be downloadad fram wiwiw, nalc.gov.uk or from waww.sloo.coulk
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Section 1 - Accounting statements for
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